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Are your business trips “taxing?”

A little knowledge can help you to maximize your
travel deductions.
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Keep Your Travel Expenses Low Crossing the
order?
According to a recent survey by the National Business

Travel Association, this year’s travel forecast calls for
increases in airfare and hotel rates. Take steps to cut costs.

Don’t rule out the use of a travel agent. 2
3

$ 3

Book hotel rooms directly. 4

You may need more than
your driver’s license and
birth certificate.

Weekend travel can lower airfare fees. 5

6 1 As of January 23, regulations
for border crossings between
4 the U.S. and Canada, Mexico,
8 and the Caribbean are
, changing. U.S. citizens travel-
Book ahead. ing by air will now need a

passport to cross the border,
and by 2009, the same regu-
lation is expected to apply to

%

The fly-way or the highway? 9 those traveling by car or boat.
"(«( In addition to these new regu-
4 lations, U.S. citizens applying

for passports will receive an
electronic passport with an
embedded data chip de-
signed to prevent document
forgery. The new “e- Pass-

’ port” was instituted in some
areas of the country this fall

Go off the city grid. %

You may want to pass on car- and will be available through-
rental insurance. 4 3 out the U.S. by spring. Other
, nations have also begun or
5 , will soon begin to issue simi-

lar passports. As always,
check to make sure your
$ passport has not expired,
) that your emergency contact

information (in pencil) is cur-

; rent, and make a copy of your
passport to pack in case
yours becomes lost.

WILL LIMKEMANN « LIMKEMANN BUSINESS ADVISORS * SMART BUSINESS MATTERS « VOLUME 3 « ISSUE 1 + PAGE 2



It Pays to Coordinate
Out of Town
Meetings with

Several Clients

When allocating deductible
business expenses, it's
worthwhile to ask what
counts as a business day. In
the U.S. business days in-
clude days spent traveling to
and from your business des-
tination. Use a reasonably
direct route and eliminate
expenses for personal side
trips and activities.

Days you are required to be
at a particular place fora
particular purpose (i.e., fora
meeting or consulting ser-
vices in your customer’s of-
fice) are business days, even
if you only spend two or
three hours on business ac-
tivity and spend the remain-
der on personal activities.

Weekends and holidays may
also be considered business
days if they fall in between
business activities. If you
have business activities
scheduled in the same area
on Friday and the following
Monday, Saturday and Sun-
day may count as business
days, so airfare (and possibly
lodging) might be fully de-
ductible. As always, be sure
to consult with your account-
ant about allowable deduc-
tions.
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What is Wi-Fi? 4 < ,
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Don’'t Neglect Security. 4 ,<
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Do your Homework. #

Surfing without Wires?
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Take Precautions on the Road.
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Business Trips CONTINUED FROM PAGE 1

All business, no play
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Mostly business with a mix of
vacation
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Hello, My Name is ...

The easiest and quickest marketing tool, and often the first
impression a customer may have of you, is about 3.5 by 2”, and
it is probably the most often overlooked. Using your business
card as a marketing tool takes a little forethought and just a few
seconds of your time.

Have your card printed professionally. % * o, +
8 7
%

Maximize space. "

Hand out two cards, or more. " ]
%

Mail it. 4

Business Card Etiquette: Did you know that it is considered impolite to write on
someone’s card before asking permission, especially in Asia? Always hand someone
your card, and use two hands if possible. When receiving a card, it is considered
good form to take a moment to read it before putting it in a safe place.

Will Limkemann is an Accredited Associate of the Institute for Independent Business
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